
Our website : www.ambafrance-my.org 
 

EMBASSY OF FRANCE IN MALAYSIA 
 

 
SHORT STAY SCHENGEN VISA FOR F.D.W APPLICATION FOR WORK 

 

 
 Document or photocopy missing = incomplete file = high risk of visa refusal; 
 File fees represent an exchange value of 60 euros, Not refundable and must be paid in local 

currency (Ringgits), in CASH ONLY.  
 F.D.W must come in person 

 
Reminder : 

- The Consulate Section doesn’t provide any photocopy. Please, make sure that you have 
all the required documents and photocopy of each for the appointment’s day. 
 

- According to French legislation, the employee’s salary cannot be lower than the SMIC 
[minimum wage], amounting to a gross hourly rate of 9,67 euros as of 1st January 2016 
(1466,62 euros monthly on the basis of 35 working hours per week). 
 

- Any employee working in France needs to be registered to the URSSAFF, even for very short 
periods:http://www.tpee.urssaf.fr/tpeewebinfo/cms/lang/en/page200.html 

 
1. The employee should apply for a visa submitting these documents : 
  

 
1. 

The present list of documents on which you will have ticked each document attached and 
copies 

 2. 2 short stay Schengen visa application forms fully filled and signed 

 
3. 

2 identity photos (3,5 x 4,5 cm). The photo must be recent, clearly showing the face, the 
forehead hairline and ears on a white or light background. 

 
4. 

ORIGINAL + 1 PHOTOCOPY: valid passport – only identity pages The passport should 
be issued less than 10 years ago and valid for at least 3 months after the departure from 
Schengen states. It should contain at least 2 blank visa pages. 

 
5. 

ORIGINAL + 1 PHOTOCOPY: Malaysian valid Employment Pass 
Validity of Employment Pass must extend until at least 2 months after the intended date of 
return 

 6. ORIGINAL + 1 PHOTOCOPY: INTV1361339 Form signed by employer 

 
7. 

ORIGINAL + 1 PHOTOCOPY: Working contract  
duly signed and registered stating salary, working conditions and dated more than 3 
months before the visa application 

 8. ORIGINAL + 1 PHOTOCOPY: Flight reservation/booking with confirmed dates 

 

9. 

ORIGINAL + 1 PHOTOCOPY: Proof of accommodation 

confirmed hotel reservation for the whole length of your stay in all Schengen countries. 
Name, address and dates should be stated 

if you are staying with family or friend(s) you must present an “Attestation d’Accueil” that 
your host must obtain from their City Hall in France. 

 
10. 

ORIGINAL + 1 PHOTOCOPY The letter of engagement of the employer to cover all the 
employees expenses during his stay in France + Financial Guarantees (last 3 months 
bank statement of the employer) 

 

11. 

ORIGINAL + 1 PHOTOCOPY: Travel insurance covering all Schengen countries 

The insurance should cover the following : medical expenses, hospitalization and 
repatriation costs incurred for at least 30,000 euros during the stay in Europe. 

Name, region and dates of coverage should be stated on the policy. 

 

http://www.consulfrance-sg.org/
http://www.tpee.urssaf.fr/tpeewebinfo/cms/lang/en/page200.html
http://www.ambafrance-my.org/IMG/pdf/schengen_form_en.pdf?4662/56f61e6f921ffa6494bfb17a3f026d301b17b158
http://www.diplomatie.gouv.fr/IMG/pdf/sample_photos_france.pdf
https://my.ambafrance.org/IMG/pdf/formulaire_d_engagement_intv1631339j.pdf?4611/a844b3cc0eb1ef021bd830a3dab9de7a4e7724ab

